
 

 

 
HALTON PARISH COUNCIL 

Minutes of the Parish Council Meeting held on Wednesday 15 July 2026 

Held at Halton Village Hall, 7.00pm 

Present 

● Cllr Holcroft (Vice Chair, in the Chair) 

● Cllr D Phillips 

● Cllr J Lord 

● Cllr E Dinton 

● Cllr A Clark 

● Fiona Richardson (Clerk & Responsible Financial Officer) 

26.48 Apologies 

● Apologies for absence were received  from Cllr Jane MacKinnon (Chair),Cllr Brian Thompson 
Cllr Peter Strachan 

26.49 Declarations of Interest 

Members were invited to declare any personal and/or pecuniary interests and to request any 
dispensations. No interests were declared. 

26.50 Co-option of Parish Councillors 

The Council considered applications for co-option to fill current vacancies. 

RESOLVED: 

● That Emma Dinham be co-opted as a Councillor of Halton Parish Council. 

● That Alex Clark be co-opted as a Councillor of Halton Parish Council. 

 

Cllr Dinham and Cllr Clark signed their Declarations of Acceptance of Office and joined the meeting 
as Members of the Council. 

Clerk to send Declarations of Interest forms for new Cllrs to Bucks Council Electorate department. 

26.51 Open Forum 

No RAF representative, Buckinghamshire Councillor or members of the public were in attendance. No 
matters were raised under this item. 

The clerk and vice chair are awaiting response from RAF relating to recent Fix My street reports about 
overgrowth from RAF land on pubic footpaths/pavements and are awaiting a response. 

26.52 Approval of Minutes 

Members reviewed the minutes of the Annual Meeting held on 13 May 2026. 

RESOLVED: 



 

 

● That the minutes be approved and signed by the Chair as a correct record. 

26.53 Clerk's Report 

The Clerk presented her written report, summarised for the benefit of newly co-opted Members. Key 
points included: 

● The 2025/26 AGAR had been completed following a successful Internal Audit, with no matters 
requiring action. The completed AGAR had been submitted to the External Auditor, PKF 
Littlejohn LLP, and the period for the exercise of public rights had been undertaken in 
accordance with the AGAR notice requirements. 

● A number of Council policies had been reviewed and updated and proposed for adoption to 
reflect current legislation, best practice and operational experience, with amendment logs 
completed to provide a clear audit trail (see 26.58). 

● Preparations continue for the joint WWATCH Spatial Plan engagement with neighbouring 
parish councils in response to the emerging Buckinghamshire Local Plan (see 26.56). 

● Routine financial administration continues, including VAT recovery, budget monitoring, 
payroll, payments and income reconciliation. 

● At the Village Hall, routine maintenance and compliance activities have continued alongside 
day-to-day management of bookings and enquiries. A review of booking administration 
procedures has commenced to identify opportunities to improve efficiency, consistency and 
customer communication. 

● Following a review at the Village Hall, Thames Water has fitted free water-saving tap fittings 
which reduce flow without reducing pressure, expected to reduce water use by around 40% 
and generate ongoing savings on the Hall's water bills. 

● Work continues on website updates, statutory publications and communications to ensure the 
Council continues to meet its transparency obligations. 

● The Clerk reported that she had successfully completed the Certificate in Local Council 
Administration (CiLCA), supporting the continued development of the Council's policies, 
procedures and best practice. 

● The Clerk reported that she had developed and launched a Halton Children's Art Exhibition, 
to be held at the Village Hall, linking the heritage window restoration works with a community 
engagement event aimed at encouraging participation from younger residents and their 
families. The Clerk had coordinated funding and partner support for the project, including 
through the HS2 Community & Environment Fund and the East Bucks Community Board.  

26.54 Finance 

The Clerk (RFO) presented her report. Routine financial administration had continued, including 
banking, payroll, VAT administration, invoice processing and bank reconciliations, maintained in 
accordance with the Council's Financial Regulations. 

Members considered the schedule of payments presented for the meeting, including: 

● Battrams — Village Hall Surveyor — £1,899.00 

● Kings Fire — emergency lighting remedial works — £382.24 

RESOLVED: 

● To approve the schedule of payments and note the bank reconciliation as presented. 

Members also reviewed the current budget position and expenditure against it, and were satisfied that 
spending remained on track. 

The RFO reported that the Council had received £18,454 from the HS2 Community and Environment 
Fund towards the Village Hall renovation project, following successful completion and submission of 
the detailed Phase 1 End of Phase Report and grant claim to Groundwork UK. The claim was 
approved, with the £309 planning application fee identified as ineligible expenditure under the grant 
conditions. Approximately £81,546 of the grant funding remains available to support future eligible 
works. 



 

 

The RFO also reported that the Council had received £8,283.65 from HM Revenue & Customs 
following the successful submission of its latest VAT126 reclaim, and that, following installation of the 
new water-saving taps at the Village Hall, Thames Water had confirmed the Council now qualifies for 
a reduction in wastewater charges. 

Members noted that the school grant approved by Council remains outstanding pending receipt of the 
required validation paperwork, and that the Council's overall financial position remains stable, with 
income and expenditure being monitored against the approved budget. 

26.55 Planning 

Members noted the retrospective planning application PL/26/03361/FA relating to Halton Village Hall, 
required following discoveries made during the course of the renovation works. The Clerk reported 
that a Planning Officer had visited the site and that no issues had been raised to date. Surveyor 
drawings of the heritage window (before and after) were  required to support the application. 

26.56 Strategic Planning / WWATCH Partnership / Neighbourhood Plan 

Cllr Lord updated Members on the joint spatial planning work being carried out with Wendover, 
Weston Turville and Aston Clinton Parish Councils, supported by planning consultants ONeill Homer 
(ONH). Each parish had mapped areas where development could be accommodated and areas 
proposed as strategic green gaps, with the aim of managing growth around Halton in a coordinated 
way and maintaining separation between the villages. 

It was noted that the SPD site (1,000 homes, reduced from the Defence Infrastructure Organisation's 
original ambition of 1,200) is already reflected in the draft Buckinghamshire Local Plan; no other 
Halton sites are currently allocated. Members discussed further potential development areas (land 
adjoining the tennis club, and possible employment use of the airfield hangars) balanced against 
areas proposed for protection (the cricket pitch and adjoining field), to retain a green heart to the 
village and a buffer against coalescence with neighbouring villages. 

Members noted the accompanying "Halton Spatial Plan — Strategic Inputs" plan, illustrating the 
proposed strategic green linkage and settlement buffer around Halton, the visual connection to the 
Chiltern National Landscape, and the numbered parcels assessed as part of the joint work. 

ONH will incorporate all four parishes' work into a single draft report. Two public engagement 
evenings are planned ahead of the Regulation 19 consultation (one in Weston Turville 28th July 2026, 
one in Halton 29th July 2026 ), to gather community views ahead of the Council's formal response. 

RESOLVED: 

● To re-establish the Halton Strategic Planning Steering Group. 

● To appoint Cllr J Lord as Chair of the Steering Group. 

● To approve the Steering Group's Terms of Reference which includes authority of the clerk to 
submit responses to Regulation 19 on behalf of the council if required.. 

● To delegate authority to the Steering Group to represent Halton Parish Council within the 
WWATCH Strategic Planning Partnership and to prepare and submit the Council's 
contribution to the joint Regulation 19 consultation response. 

Members noted that Buckinghamshire Council is expected to publish the Regulation 19 Local Plan on 
23 July 2026, with the consultation period expected to run until September 2026. 

26.57 Closure of RAF Halton 

No updates. 

26.58 Policies, Procedures and Contracts 

The Clerk presented her Policy Review report, covering revisions to four existing policies and three 
new documents for adoption, each carrying an amendment/version record providing a clear audit trail. 

Village Hall Terms & Conditions 

Members considered four substantive changes proposed by the Clerk: 



 

 

● A revised cancellation policy, replacing overlapping and contradictory wording with three clear 
tiers: full refund for cancellation 28 or more days before the booking; half refund between 7 
and 27 days; no refund inside 7 days, with the Council retaining discretion to waive this in 
exceptional circumstances. 

● Removal of the £100 refundable damage deposit, the hirer's responsibility for supervision and 
damage remaining covered elsewhere in the document. 

● A new force majeure clause, allowing the Council to offer a refund or alternative date, rather 
than being held liable, where the Hall cannot be used through no fault of the Council (e.g. fire, 
flooding, loss of heating or power). 

● A new extreme weather clause, tied to the national Heat-Health Alert system: where an 
Amber or Red alert covers the region and the Hall is unsuitable, the Council may offer a 
rearranged date or refund at its discretion. 

Members also noted routine legal updates (current food hygiene regulations 2013, the Licensing Act 
2003, corrected consumer protection wording, and renumbering of clauses). 

RESOLVED: 

● To approve the revised cancellation tiers, the removal of the £100 damage deposit, and the 
new force majeure and extreme weather clauses, and to adopt the updated Village Hall 
Terms & Conditions. 

IT Policy, Lone Working Policy and Social Media Policy 

Members noted that these updates were administrative/compliance in nature, with no change to how 
the Council operates: the IT Policy accessibility standard was updated from WCAG 2.1 to 2.2 with 
reference to the Public Sector Accessibility Regulations, and the Data (Use and Access) Act 2025 
added alongside UK GDPR and the Data Protection Act; the Lone Working Policy now references the 
Health and Safety at Work Act 1974 and the Management of Health and Safety at Work Regulations, 
with corrected contact details and a corrected risk assessment table; and the Social Media Policy 
received minor grammatical corrections only. 

RESOLVED: 

● To adopt the updated IT Policy, Lone Working Policy and Social Media Policy. 

New documents for adoption 

● Risk Management Policy — sets out how the Council identifies, assesses and manages risk 
across its functions (finance, assets, employment, governance, events and the Village Hall), 
to be read alongside the Risk Register. 

● Training & Development Policy — commits the Council to supporting councillors, staff and 
volunteers on an equal-opportunities basis, covering induction, the expectation that the Clerk 
holds or works towards CiLCA, and how training needs are identified and met. 

The Clerk also presented the Council's draft Action Plan (Annual Objectives) for 2026/27, setting out 
seven priority areas for the year: 

● Deliver a Neighbourhood Plan and support strategic planning for the Parish, including 
completing the remaining Neighbourhood Plan stages, engaging residents and stakeholders, 
and working with neighbouring parishes on a coordinated response to the Buckinghamshire 
Local Plan. 

● Complete the Street Light Review, including a full inventory of Council-owned street lights, 
safety checks, review of electricity billing, and investigation of energy-efficient and heritage-
style lighting options. 

● Improve road safety, including continuing Speedwatch and Bridgewatch, recruiting volunteers, 
and addressing pavement and on-street parking with Thames Valley Police and 
Buckinghamshire Council. 

● Review and deliver devolved services, including monitoring verge maintenance and 
contractor performance. 

● Improve communications and community engagement, including the website, newsletters, 
community events, and a children's art exhibition. 



 

 

● Improve and enhance the Village Hall and community facilities, including delivering the 
refurbishment project, pursuing further grant funding, and continuing to promote community 
use. 

● Strengthen Council capacity and governance, including recruiting and inducting new 
councillors, training, and continued policy and governance review. 

RESOLVED: 

● To adopt the Risk Management Policy, Training & Development Policy and Council Action 
Plan 2026/27, with the review date of the Risk Management Policy set to July 2027. 

● To approve the HPC Strategic Planning Steering Group Terms of Reference (see 26.56). 

26.59 Consultations 

Members noted the Regulation 19 Buckinghamshire Local Plan consultation, due to be published on 
23 July 2026, with the Council's response to be coordinated through the Strategic Planning Steering 
Group (see 26.56). 

26.60 Highways 

No report was provided. 

26.61 Environment 

No report was provided. 

The clerk noted two footpath issues raised via FixMyStreet. One falls within the Council's existing 
grounds maintenance contract and will be addressed by the grounds contractor; the second, believed 
to cross RAF land, has been reported to Buckinghamshire Council's footpath officer and to RAF 
Halton directly, and a response is awaited. 

26.62 Village Hall 

The Clerk updated Members on the ongoing renovation works, including the removal of the Hall's 
1892 stained-glass heritage window as part of the restoration, recorded on video. Members noted the 
HS2 Community & Environment Fund grant position reported under Finance (26.54). 

26.63 Communications 

No report was provided. 

26.64 Councillor Training and Development 

The Clerk confirmed that induction arrangements for the newly co-opted Councillors, including IT and 
systems access, would be organised in September, and that details of relevant training courses would 
be circulated in due course. 

26.65 Community Events 

Members noted that the Summer BBQ had been postponed owing to low advance bookings; the four 
bookings received had been fully refunded. The event will be rescheduled for later in the year, 
following the Village Hall Heritage Event date to be confirmed.  

Members noted that the Open Air Cinema event will not proceed in 2026, as the East Bucks 
Community Board  previously coordinating it is moving roles; funding already secured will be retained 
for 2027. 

26.66 Grant Applications 

Members noted that the grant awarded by HPC  to Halton school for event inflatables remains 
conditional on receipt of insurance documentation, which is still outstanding. 

 The Clerk will look at grant opportunities to improve accessibility (entrance and lobby areas) at the 
Village Hall after the summer. 



 

 

26.67 Upcoming External Meetings 

Members noted the next East Bucks Community Board meeting. The Clerk asked for a Councillor to 
attend and agreed to circulate the details. 

26.68 Matters of Report 

No additional matters were raised. 

26.69 Correspondence and Circulars 

None received, other than the confidential item noted at 26.71. 

26.70 Date of Next Parish Council Meeting 

The next meeting of Halton Parish Council will take place on Wednesday 18 November 2026 at 
Halton Village Hall. 

26.71 Confidential Items 

RESOLVED: 

● That, in view of the confidential nature of the business to be transacted, the public and press 
be excluded under s.1(2) of the Public Bodies (Admission to Meetings) Act 1960. 

Meeting Closed 
The meeting closed at 7.29pm. 


